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 PREAMBLE 
 
WHEREAS, Lyon County (hereinafter “County”) is engaged in furnishing essential public 
services vital to the health, safety and welfare of the population of the County; and 
 
WHEREAS, both the County and its employees have a high degree of responsibility to the 
public in so serving the public without interruption of essential services; and 
 
WHEREAS, the County and the bargaining units covered by this Agreement recognize this 
mutual responsibility and have entered into this Agreement as an instrument and means of 
maintaining the existing harmonious relationship between them, and with the intention and 
desire to foster and promote the responsibility of sound, stable and peaceful labor relations 
between the County and its employees; and 
 
WHEREAS, the parties recognize that this Agreement is not intended to modify any of the 
discretionary authority vested in the County by the statutes of the State of Nevada; 
 
NOW, THEREFORE, the parties have reached an understanding concerning negotiable terms 
and conditions of employment and have caused the understanding to be set out in this 
Agreement. 
 
 
ARTICLE 1 NON-DISCRIMINATION 
 
This Agreement shall be applied equally to all employees in the bargaining units without 
discrimination as to race, color, religion, sex, sexual orientation, age, disability, national origin, 
political or union affiliation, or any other basis prohibited by law.  The Association shall share 
equally with the County the responsibility for applying this provision of the Agreement. 
 
 
ARTICLE 2 MANAGEMENT RIGHTS 
 
The County retains the sole right to manage its affairs and direct its workforce within the 
existing framework of the Nevada Revised Statutes, including but not limited to the right to 
plan, direct and control its operations;  to determine the location of its facilities; to determine 
working hours; to decide the types of services to be provided and the manner of providing 
them; to decide the work to be performed; to decide the method and place of providing its 
services; to determine the schedules of work; to hire, layoff, assign, transfer and promote 
employees; to determine the qualifications of employees; to determine and re-determine job 
content; to determine the starting and quitting times; to make such reasonable rules and 
regulations not in conflict with this Agreement, as it may from time to time deem best for the 
purpose of maintaining order, safety and/or effective operations of its facilities and to require 
compliance therewith by employees; to discipline and discharge employees for cause.  The 
management rights enumerated in this Article shall not be subject to the grievance procedure 
unless otherwise expressly set forth in this Agreement. 
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ARTICLE 3 RECOGNITION 
 
A. Bargaining Unit A (Non-Supervisory):  Pursuant to the provisions of the Local Government 

Employee Management Relations Act, Statutes of Nevada, the County recognizes the 
Lyon County Employees’ Association, hereinafter referred to as the “Association”, as the 
exclusive representative for all regular full-time (40 hr week) non-supervisory County 
employees in the classifications identified in Appendix A. 

 
B. Bargaining Unit B (Supervisory):  Pursuant to the provisions of the Local Government 

Employee Management Relations Act, Statutes of Nevada, the County recognizes the 
Association as the exclusive representative for all regular full-time (40 hr week) 
supervisory County employees in the classifications identified in Appendix A. 

 
NOTE:  Part-time (less than 40 hours per week), temporary, seasonal, casual, and on-call 
employees are not part of the bargaining units. Only employees in regular, full-time 
positions shall belong to the foregoing bargaining units. 

 
 
ARTICLE 4 NO STRIKE PLEDGE 
 
A. The Association agrees that there shall be no strikes against the County under any 

circumstances and that all County employees shall continue to work under all 
circumstances. 

 
B. For the purpose of this Agreement the meaning of the word “strike” shall include, but not 

be limited to, any concerted stoppage of work, slowdown, and interruption of the 
operations of the County by the Association and/or its members. 

 
C. In the event of a strike, the Association shall immediately instruct the involved employees 

that their conduct is in violation of the Agreement.  Such instruction will be reduced to 
written form should said action continue. 

 
 
ARTICLE 5 ASSOCIATION SECURITY 
 
A. The County shall deduct from the wages of those employees who are members of the 

Association and pay over to the proper offices of the Association any monies which the 
Association advises may be due it from such members, provided that the employee who is 
a member of the Association has individually and voluntarily authorized such deductions to 
be made. 

 
B. The County agrees not to honor any check-off authorizations or dues deduction 

authorizations executed by any employee in the bargaining unit in favor of any other labor 
organization or organization representing employees for purposes of negotiation for 
wages, hours, and working conditions, and other fringe benefits for its members unless 
otherwise authorized by the Local Government Employee Management Relations Board. 

 
C. The Association agrees to indemnify, defend and hold the County harmless against any 

and all claims or suits that may arise out of or by reason of action taken by the County in 
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reliance upon any authorization cards or written information submitted by the Association 
to the County.  The Association agrees to refund to the County any amounts paid to it in 
error due to the payroll deduction provision upon presentation of proper evidence of error 
or mistake. 

 
D. The County is not required to deduct dues for an employee who revokes his/her dues 

deduction authorization in writing, effective the pay period following the revocation of 
authorization. 

 
E. The Association will certify to the County Human Resources Department in writing the 

current rate of membership dues.  The County will be notified of any change in the rate of 
membership dues thirty (30) days prior to the effective date of such change. 

 
F. The County will not be required to honor for any month’s deduction authorizations that are 

delivered to it later than seven (7) days prior to the first (1st) pay day of the month. 
 
G. If an employee-member transfers to another bargaining unit position, from one County 

department to another, he/she shall be continued on the dues deduction rolls. 
 
 
ARTICLE 6 ORIENTATION AND NEW EMPLOYEES 
 
A. The County will provide notification to the Association President and Secretary of each 

new full-time hire, and each full-time employee promoted/transferred to this bargaining unit 
within five (5) business days. Notification will include the name/classification/date of 
hire/department/rate of pay. The County will advise employees where they can locate this 
Agreement. 

 
NOTE:  As stated in Article 3, only regular, full-time employees are part of the bargaining 
units. 

 
B. The County will provide an orientation for new bargaining unit employees.  All bargaining 

unit employees are responsible for reviewing and familiarizing themselves with the 
contents of all County policies and procedures, including but not limited to the policies 
relating to equal employment opportunity, illegal harassment, workplace violence, and 
alcohol and drug abuse.  Copies of the County policies and procedures will be maintained 
on the County website for review and access to new and existing bargaining unit 
employees. 

 
C. The hiring supervisor or department head will be responsible for the orientation of each 

new employee.  Orientation will include, but is not limited to, a review of the organization 
and services of the County, work rules, standards of performance, and specific 
departmental personnel policies and procedures.  Additionally, the supervisor or 
department head will ensure that all new hire paperwork, including payroll and benefit 
forms, has been completed, introductions to other employees have been made, and that 
the employee has the opportunity to have all questions answered. 
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ARTICLE 7 USE OF TIME FOR ASSOCIATION BUSINESS 
 
A. Release time for Association business 

 
1. Release time during work hours for Association business shall be limited to Executive 

Board members, employee grievance representatives, and/or members of the 
Association’s negotiation team. The purposes for which such employees may be 
released include labor negotiations, labor relations workshops, processing grievances 
concerning discipline and/or contract interpretation, and personnel matters in which 
Association representation has been requested. Release time shall be subject to the 
approval of the employee’s supervisor; provided, however, that such approval shall not 
be unreasonably denied.  
 

2. Employees shall be compensated at their normal rate of pay during release time, up to 
an Association-wide aggregate limit of one hundred sixty (160) hours per fiscal year. In 
no event shall the County provide more than a total of one hundred and sixty (160) 
hours of paid release time to the Association in any fiscal year. All release time in 
excess of the one hundred sixty (160) hour limit shall be taken as vacation leave or, at 
the released employee’s option, as leave without pay. Release time shall not count as 
hours worked for overtime purposes. 
 

3. Any time an employee spends on Association business while off duty shall not count as 
release time or as hours worked in any respect, and the County shall owe no 
compensation to the employee for such time. 

 
B. Grievance Committee Members will be designated by the Association: 

 
1. An employee requesting a Grievance Committee Member(s) or other Association 

Representation under the grievance procedure Article of this Agreement will be granted 
such representation. No employee requesting Association Representation will be 
required to meet with the County regarding disciplinary matters without said 
representation. 

 
2. Grievance meetings will be conducted on County time without loss of pay to the 

Grievant.  
 

3. Grievance investigations which cannot be conducted during off duty hours may be 
conducted by the Grievance Committee Member(s) in accordance with Section A of 
this Article.  The Grievance Committee Member(s) shall notify the supervisor in charge 
and such investigation shall not disrupt County services. 

 
4. Use of County time for grievance handling shall not be abused by the Grievance 

Committee Member(s). 
 

5. The Association may designate alternate Grievance Committee Member(s) to serve in 
the absence of the Grievance Committee Member(s) who may be on authorized leave 
of absence from work. 

 
6. The Association shall also notify the County of the Association’s designated business 
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representative and alternate business representative as applicable and as required by 
N.R.S. 288. 

 
C. The County agrees to allow Association Officers and Grievance Committee Member(s) 

reasonable time, and allowed the use of County computers to review Association e-mails 
and respond to e-mails.  The use of County computers will not interfere with County 
services. 
 

The County and the Association agree to meet quarterly, unless mutually agreed to meet 
sooner, for a Labor Relations Workshop to discuss labor issues/matters that are of concern to 
either party. If there are no issues/matters to discuss the parties agree not to meet.  
 
 
ARTICLE 8 BULLETIN BOARDS/USE OF COUNTY EQUIPMENT 
 
A. The County shall provide bulletin board space for use by the Association subject to 

reasonable restrictions as determined by the County.  All notices posted on County bulletin 
boards will be authorized and signed by the Association President. 

 
B. No content will be posted that is inflammatory or derogatory.  
 
C. The County agrees to permit the use of County Department copiers for Association 

business. The Association shall be charged quarterly for such use at County cost. Use of 
these copiers shall be limited to five hundred (500) copies per month provided, however, 
that additional use may be allowed upon approval by the County Manager.  

 
D. The County agrees to permit the Association to use Department equipment for the 

purpose of producing electronic copies (PDF Files.) 
 
 
ARTICLE 9 VACANCIES AND PROMOTIONAL OPPORTUNITIES 
 
Whenever the County seeks to fill a vacancy in a bargaining unit position, the County shall 
post notice of the vacancy for at least ten (10) working days.  The County will post the notice 
along with a copy of the job description on the County’s website. The County may also post or 
advertise the position in other locations as it deems appropriate. While the County recognizes 
the importance of giving notice of promotional opportunities to internal candidates in 
accordance with this Article, it reserves the right to recruit and hire candidates from any 
source. 
 
 
ARTICLE 10 INITIAL PROBATIONARY PERIODS 
 
A. All newly hired County employees, except dispatchers and control room operators, shall 

be required to serve a six (6) month initial probationary period.  The probationary period for 
dispatchers shall be eighteen (18) months, and the probationary period for control room 
operators shall be twelve (12) months. 

 
B. During said initial probationary period, an employee is “at will.” The employee may be 
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disciplined or discharged by the County and will have no access to the appeal system 
provided by this Agreement’s grievance procedure.  Lyon County reserves the right to 
extend the duration of this probationary period up to three (3) months when such an 
extension is determined appropriate in Lyon County’s sole and absolute discretion.  
Employees will be notified in writing if they do not pass probation which ends their 
employment with Lyon County. 

 
 
ARTICLE 11 NEW JOB CLASSIFICATION PROBATIONARY PERIOD 
 
A. All County employees that have by promotional opportunity, job bid or voluntary transfer, 

or have been assigned to another job classification, shall be required to serve a three (3) 
month new job probationary period. During this probationary period, the employee may be 
removed from the new classification without right of appeal under this Agreement’s 
grievance procedure. This probationary period may be extended up to three (3) additional 
months at the County’s sole and absolute discretion. 

 
B. An employee serving in a new job probationary period who does not successfully complete 

the probationary period may be returned to his or her former position, if still available, or to 
another position for which the employee is qualified, if such a position exists. 

 
C. Should the County be unable to return said employee to this former position and another 

position for which the employee is qualified is not available, the employee in question will 
be subject to the lay-off and re-call procedure. 

 
 
ARTICLE 12 HOURS OF WORK 
 
A. Except as may be otherwise provided, an employee who occupies a full-time regular 

position shall normally work forty (40) hours exclusive of meal breaks, in each week. 
Nothing contained herein shall be construed as limiting or preventing the County from 
establishing other work shifts as the need arises. 

 
B. Employees working a five-day, forty-hour week (designated 5/40) shall work eight (8) 

hours per day for five (5) days in any seven (7) consecutive calendar days, and shall 
receive two (2) consecutive “days off” within that calendar week. 

 
C. The County may authorize its employees to work a four-day, forty-hour work week 

(designated 4/40).  Employees working a 4/40 shall work ten (10) hours per day for four (4) 
days within any one (1) calendar week, and shall receive three (3) “days off” of which two 
(2) must be consecutive within that calendar week. 

 
D. The County may authorize its employees to work a twelve (12) hour shift schedule 

(designated 12/40+).  The 12/40+ shift schedule shall be composed of either:  
 

1. Seven (7) twelve (12) hour shifts during each two (2) week pay period, for a total of 
eighty four (84) hours per pay period. Four (4) of the shifts shall be worked in one 
workweek of the pay period, and three (3) of the shifts shall be worked in the other 
workweek of the pay period; or 
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2. Six (6) twelve (12) hour shifts and one (1) eight (8) hour shift during each two (2) week 

pay period, for a total of eighty (80) hours per pay period. Three (3) of the twelve (12) 
hour shifts and the eight (8) hour shift shall be worked in one workweek of the pay 
period, and three (3) of the twelve (12) hour shifts shall be worked in the other 
workweek of the pay period. 

 
All 12/40+ schedules must be approved by the County Manager.  

 
E. Work shall, insofar as practicable, be scheduled in a manner which allows employees 

rest/break periods and meal periods.  Employees shall receive the rest/break periods and 
meal periods to which they are entitled. Schedules and lengths of rest/break and meal 
periods may be adjusted from time to time to meet the needs of individual employees and 
to respond to changes in department workload.  Emergency services maybe exempt due 
to staffing levels. 

 
1. Subject to the conditions above, employees will be granted one (1) fifteen minute 

rest/break period during each work period of four (4) hours or more. Rest/break periods 
may not be taken at the beginning or the end of a work period and may not be 
scheduled or taken consecutively or in conjunction with meal periods. Emergency 
services maybe exempt due to staffing levels. 
 

2. Subject to the conditions above, employees who work six (6) or more hours in a 
workday are allowed an uninterrupted, unpaid meal period of a minimum of thirty (30) 
minutes at or about midpoint of their workday.  Employees will be entirely relieved of 
their job responsibilities and are free to leave the worksite.  Supervisors or department 
heads will be responsible to ensure that, insofar as practicable, employees will be 
permitted the minimum thirty (30) minutes uninterrupted meal period.  If an employee’s 
meal period is interrupted by a work-related matter, the employee will be paid for the 
meal period.  Emergency services maybe exempt due to staffing levels. 

 
F. Subject to the provision of Nevada Revised Statutes 288.150 (4), nothing herein shall be 

construed to limit the authority of the County to make temporary assignments to different 
or additional locations, shifts or work duties for the purpose of meeting emergencies, 
however, when no emergency exists or when conditions prevent the County from providing 
the following minimum notice, any changes in work schedule will include advance notice to 
the affected employees of no less than five (5) working days. 

 
G. Emergency Volunteer Service - An employee who is a participant in any volunteer 

emergency service (e.g., fire protection, ambulance service, or search and rescue) shall 
not schedule himself/herself for on-call duty during work hours.  In the event it is necessary 
for the employee to be scheduled for on-call duty during regular work hours, he/she will 
consult with his/her supervisor prior to the on-call period.  In the event an employee is 
called out during normal working hours, he/she shall receive total regular compensation 
and shall remain in full employment status while performing the volunteer service for the 
period that he/she would have been working for the County. 

 
H. In-Service Training – In-service training and travel time to and from the training that is 

required by the employer, shall be included in hours of work, including regular days off, 
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holidays, etc. 
 

 
ARTICLE 13 SALARIES/AWARDS/ALLOWANCES 
 
A. Pay Period. 

 
The County agrees to provide compensation for services rendered on a bi-weekly basis.  
All bargaining unit employees will be required to be paid via automatic payroll deposit to an 
approved financial institution.  If payroll checks are issued and not received by Saturday 
following issuance of the check, on written request by the employee not later than 9:00 
a.m., Monday, or Tuesday if Monday is a holiday, the County will issue a stop payment 
and reissue the payroll check for delivery to the employee on Monday or if Monday is a 
Holiday on Tuesday.  Payroll checks received after a stop payment is requested will be 
returned to the County and will not be cashed, endorsed or deposited by the employee.  
Checks will be mailed to the address of the employee’s choice including but not limited to 
the employee’s home or work address. 
 
Effective July 1, 2002, all new bargaining unit employees will be required to be paid via 
automatic payroll deduction to an approved financial institution.  Exceptions must be for 
good cause and are subject to the approval of the County Manager or his/her designee. 

 
B. Salary increases. 
 

Employees who exceed their recommended salary range will be Y-rated (i.e. frozen) at 
their current salary until the top of the salary range exceeds the employee’s Y-rated salary. 

 
See Appendix B for salary schedules effective upon the adoption of this Agreement. 
Adjustments may only be made for Employee/Employer Paid PERS rate changes.  

 
1. On the recommendation of the appointing authority and approval of the County 

Manager, merit increases will be granted to an employee as recognition of receiving an 
overall annual evaluation meeting or exceeding the “standard” work performance 
standard as established by the County for assigned duties on the employee’s annual 
performance evaluation in the form of a 2.5% increase not to exceed the top of the 
employee’s salary range.  Merit raises will not be granted to employees beyond the top 
of the salary range for their classification; however, employees at the top of their salary 
range may be eligible for a longevity bonus in accordance with Article 13(J).  The 
annual evaluation will be prepared on or before the employee’s anniversary date and 
any merit increase will be effective on the employee’s anniversary date. The denial of 
merit increase based on the employee not meeting or exceeding the “standard” work 
performance standard is not subject to the negotiated grievance procedure. 

 

2. Effective the first full pay period after July 1, 2021, each employee will receive a 
2% salary increase, not to exceed the maximum for the employee’s salary range 
on the applicable salary table.  
 

3. Effective the first full pay period after July 1, 2022, each employee will receive a 
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4% salary increase, not to exceed the maximum for the employee’s salary range 
on the applicable salary table. 
 

4. Effective the first full pay period after July 1, 2023, each employee will receive a 
1.75% salary increase, not to exceed the maximum for the employee’s salary 
range on the applicable salary table.  
 

5. See Appendix B for the FY 2021-2022, FY 2022-2023, and FY 2023-2024 salary 
tables. 

 
Appeal of denial of a merit increase to County Manager within five (5) days of receipt of 
denial is not part of the grievance procedure.  County Manager may affirm or overrule the 
denial of merit increase after consultation with the employee and Department Head.  
Decision of County Manager is final and not appealable or grievable. 

 
C. Salary rate upon initial appointment. The minimum of the salary range for each class will 

be the normal entry rate.  An initial employment at a rate above the minimum must be 
approved by the County Manager. 

 
D. Salary rate upon promotion.  A regular employee who is promoted to a new non-exempt 

classification within Bargaining Unit A will move to the bottom of the salary range in the 
new classification; provided, however, that if the bottom of the salary range in the new 
classification is not at least five percent (5%) higher than the employee’s current rate of 
pay, the employee will move to the point in the salary range for the new classification 
which provides at least a five percent (5%) pay increase, not to exceed the top of the 
range for the new classification. A regular employee who is promoted to a new exempt 
classification, or to a new classification within Bargaining Unit B, will move to the bottom of 
the salary range in the new classification; provided, however, that if the bottom of the 
salary range in the new classification is not at least ten percent (10%) higher than the 
employee’s current rate of pay, the employee will move to the point in the salary range for 
the new classification which provides at least a ten percent (10%) pay increase, not to 
exceed the top of the range for the new classification. In no event shall a promoted 
employee's salary be less than the bottom of the salary range for the new position or 
greater than the top of the salary range for that position. 
 

E. Reclassification or Reallocation.  Reclassification to a class with a higher salary range is a 
promotion. Reallocation of an existing class to a higher salary range is NOT a promotion.  
Employees in a class that has its salary range adjusted will maintain their current rate of 
pay; provided, however, that if the current rate of pay is lower than the bottom of the new 
salary range the employee will be moved to the bottom of the new salary range, and if the 
current rate of pay is higher than the top of the new salary range the employee will be Y-
rated in accordance with Article 13(B).  

 
F. Salary rate upon lateral transfer. Upon transfer to the job classification in the same pay 

class, the affected employee shall retain his/her same rate of pay. 
 

G. The following shall not be considered as breaks in qualifying service or salary adjustments: 
 



12 
 

1. Authorized military leave provided that the person is reinstated within ninety (90) days 
following honorable discharge from military service. 

 
2. Authorized educational leave. 

 
3. Time during which employee is receiving compensation for injury or disease arising out 

of and in the course of his or her employment. 
 

4. Authorized leave of absence without pay of ninety (90) calendar days or less within any 
calendar year. 

 
5. Authorized leave of absence due to long term illness may be extended beyond ninety 

(90) days upon written request of the Department Head and employee to the County 
Manager for approval. 

 
H. New/Revised Job Classification/Description. The County shall advise the Association of all 

new/revised job classifications/descriptions it intends to implement at least ten (10) 
working days prior to said implementation.  At the time of notification to the Association, 
the County will provide a copy of the current job description and wage range, and a copy 
of the new proposed/revised job description and proposed wage range. The County and 
the Association shall negotiate the appropriate wage rates. 

 
I. Temporary Duty Pay. 
 

Employees temporarily assigned to a higher position shall be entitled to five percent (5%) 
of base pay in additional responsibility pay retroactive to the first hour of the first day the 
assignment began, beginning with the third day or shift (third day or shift for employees 
assigned to a four (4) day workweek) of such temporary assignment.  Temporary duty pay 
terminates at the end of the temporary assignment, which shall not exceed six (6) months 
without the written consent of the County Manager.  If the County Manager extends a 
temporary assignment beyond six (6) months, the County will notify the LCEA, in writing, 
of the Department, name of individual, classification, length of extension, and reason for 
extension. 
 

J. Longevity Pay 
 
Employees who are at the top of their salary range will, upon receiving an annual 
evaluation meeting or exceeding “standard” work performance as established by the 
County, receive a longevity bonus of two and one-half (2.5%) of their base pay. 
 
Employees who are less than two and a half percent (2.5%) of their base pay away from 
the top of their salary range will, upon receiving an annual evaluation meeting or 
exceeding “standard” work performance as established by the County, receive the 
following: (i) a merit increase to the top of the salary range pursuant to Article 13(B), and 
(ii) a longevity bonus in an amount representing the difference between 2.5% of base pay 
prior to the merit increase and the amount of the merit increase.  
 
Longevity bonuses will be paid once a year on the first pay period following the employee’s 
anniversary date. The longevity bonus will not be added to base salary. 
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Employees may elect to have the County purchase PERS Service Credit with longevity 
bonus earnings.  These earnings would not be reported as taxable income for the 
employee under this option.  Employees choosing this option must notify the Human 
Resources Department in writing of their choice to elect the PERS Service Credit 
Purchase option prior to their anniversary date.  The election must be made every year.  
Should no written request be received prior to the employee’s anniversary date the 
longevity bonus will be paid to the employee.   Any partial day PERS Service Credit funds 
available from the annual longevity bonus will be paid to the employee. 
 

K. Special Training Pay 
 
Employees who work as dispatchers or control room operators shall receive two dollars 
and fifty cents ($2.50) per hour for time spent actively engaged in training probationary 
employees within those classifications. Such training must be authorized by the 
department head.  Time spent training shall be entered to the nearest fifteen (15) minute 
increment.   
 

L. Salary Studies 
 
The County will periodically conduct a Countywide Salary and Benefit Survey.  Upon 
completion, the County will provide copies of the completed Study to the Association.  The 
County will meet with the Association to discuss the Survey and plan for implementation. 

 
M. Operations Improvement Awards 

 
Effective January 1, 2006, the County established an Operations Improvement Award 
Program consistent with the provisions promulgated under NRS Chapter 285 (See 
Appendix C). 
 
Employees shall receive a cash payment arising out of adopted suggestions, which will 
reduce or eliminate County expenditures, or improve the operation of County services.  
The annual cost of said award program will not exceed Two Thousand Dollars ($2,000.00) 
and the maximum awarded, per employee, shall not exceed Five Hundred Dollars 
($500.00) per cost savings submission. 
 

N. Travel Meal Allowances 
 

In-State meal allowance shall be in accordance with the County Personnel Policy Manual. 
 
Out-of-State meal allowance shall be in accordance with the U.S. General Services 
Administration Per Diem Rates.   

 
O. Early Separation Incentive Program  
 

Employee may refer to the County Personnel Policy Manual for details on the program.  
The County retains the right to amend or eliminate County Policy in accordance with 
Article 31, Section C. 
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P. Educational Assistance 
 

Employee may refer to the County Personnel Policy Manual for details on the program.  
The County retains the right to amend or eliminate County Policy in accordance with 
Article 31, Section C. 
 

Q. Modified Duty 
 

Employee may refer to the County Personnel Policy Manual for details on the program.  
The County retains the right to amend or eliminate County Policy in accordance with 
Article 31, Section C. 

 
 
ARTICLE 14 SHIFT DIFFERENTIALS 
 
A. Employees assigned to work swing shift or graveyard shifts shall be paid shift differential 

for hours worked after 6:00 P.M. and before 6:00 A.M., current daylight or standard time.  
Shift differential will be two dollars ($2.00) per hour. 

 
  

ARTICLE 15 STAND-BY/CALL-BACKS 
 
A. Stand-by Pay: “Stand-by” is defined as time in which an employee is required by the 

County to remain available within thirty (30) minutes or less, at the employee’s residence 
or by electronic device, to respond to any calls received.  An employee may not consume 
alcoholic beverages while on Stand-by status.  An employee placed on Stand-by status 
shall be compensated at the rate of one (1) hour of base pay for each eight (8) hour shift 
or major portion thereof.  Stand-by time shall not be considered in determining overtime 
pay or compensatory time for a normal workday. Employees on Stand-by called to perform 
work, will be compensated as prescribed in the Call-back section of this Article for all work 
actually performed.  An employee who is placed on Stand-by status on a regular holiday, 
shall be compensated at the rate of one and one-half (1½) of base pay for Stand-by time.   

 
B. Call-back Pay: “Call-back” is defined as compensation earned for returning to duty after 

the employee completes his/her regular shift where the employee is off duty for any period 
of time and is requested to return to duty with less than twelve (12) hours’ notice. Call-back 
hours shall be compensated at the overtime pay rate with a minimum of two (2) hours pay, 
except that the two (2) hour minimum shall not apply in the following situations:  

 
(i) Where overtime is scheduled with more than twelve (12) hours’ notice. 
  
(ii)  Where the employee is held beyond his/her regular shift without being relieved from 

duty.  
 
(iii)  Where the employee is required to start the next upcoming shift less than two (2) 

hours before the normal start time of that shift.  
 
(iv)  Where the employee is required to respond to a telephone call but is not required 

to physically appear for work. In such event, the employee shall be compensated at 
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the overtime pay rate for a minimum of fifteen (15) minutes for time worked in 
connection with each call, and if the time worked exceeds fifteen (15) minutes it 
shall be rounded to the nearest fifteen (15) minute increment. 

 
(v)  In the event of an alarm acknowledgement call-back. This alarm acknowledgment 

call-back pay provision shall apply to Utilities Department employees only. Alarm 
acknowledgment will be compensated at comp-time off or pay at the overtime rate, 
one (1) hour minimum, to compensate employees for their response to the alarm.  
All stand-by personnel will be provided a County vehicle for use on emergency calls 
only. 

 
With respect to call-back time, the parties further agree as follows: 
 

1. There will be no overlapping of call-back pay and stand-by pay. 
 

2. If an employee works less than two (2) hours on the initial call-back and then is 
called back a second time during the initial two (2) hour period, the employee will 
not be entitled to additional overtime pay unless the total time worked for both call-
backs exceeds two (2) hours. In such cases, the employee shall be paid for the 
total hours worked. 

 
3. Holiday call-back: An employee who is called back in to work on a holiday shall be 

compensated in pay or compensatory time at double-time and a half base pay in 
accordance with Article 21 Holidays/Holiday Compensation. 
 

4. Retirement contributions on callback compensation, if any, will be made in 
accordance with NRS 286.025 and the Public Employees Retirement System 
(PERS) Official Policies, as may be amended from time to time. 

 
 
ARTICLE 16 SENIORITY 
 
A. Definition: Seniority is defined as the length of continuous paid employment with the 

County.  Seniority shall be retained, but shall not accrue during any period of leave without 
pay, with the exception of re-employment from layoff.  This Section shall refer to regular 
employees as heretofore defined. 

 
B. Scheduling Vacation: Seniority shall be a major consideration for determining which 

employee or group of employees receive first preference in vacation scheduling.  Seniority 
shall not override a previously requested and approved vacation of a less senior 
employee. 

 
 
ARTICLE 17 LAYOFF/RE-EMPLOYMENT 
 
A.  General Policy 
 

The parties to this Agreement confirm that the general employment policy of the County, 
with respect to employees, shall be that the County, in all instances, shall attempt to retain 
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the most competent and best qualified applicants and employees and to provide services 
to the public in an efficient and effective manner. 

 
B.   Layoff Process 
 
      1.  In the event of a layoff or reduction in force due to lack of funds or lack of work, the 

order of layoff shall, if practicable under the circumstances, be casual workers, 
temporary employees, or probationary employees, and then regular full-time 
employees. 

 
      2.  If it is necessary to layoff regular employees and two (2) or more employees who 

perform the same essential job functions are equally competent and qualified, then 
seniority shall be used to determine which employee(s) are laid off. The County’s 
determination as to which employees are most competent and qualified shall not be 
subject to the grievance process in this Agreement.  

 
      3.  County-wide Layoff Re-employment List of Bargaining Unit Positions 
  

a.   A County-wide re-employment list shall be established for employees affected 
by layoffs. Affected employees shall remain on the re-employment list for one 
(1) year following the date of their layoff.  Such a list shall take priority over 
departmental and other re-employment, or employment lists in the event of 
rehiring. Individuals on the list are responsible for notifying Human Resources of 
any changes in address or other contact information following layoff. 

 
b.   In the event of a vacancy in a position previously held by individual(s) on the re-

employment list or a vacancy in a position performing materially the same 
essential job functions, the individual(s) on the list shall be offered 
reinstatement. 

   
c.   In the event there are multiple individuals who qualify for an offer of 

reinstatement pursuant to the preceding paragraph, the County may select the 
most competent and qualified individual(s). If competency and qualifications are 
equal, the County shall select individuals in order of seniority. The County’s 
determinations regarding competency and qualifications shall not be subject to 
the grievance process in this Agreement. 

 
d. Individuals who are reinstated shall return at their previous rate of pay, except 

that if the bottom of the salary range of the position in which the individual is 
reinstated is higher than the individual’s previous rate of pay the individual shall 
be placed at the bottom of the salary range, and if the top of the salary range of 
the position in which the individual is reinstated is lower than the individual’s 
previous rate of pay the individual shall be placed at the top of the salary range. 
In no event shall the employee’s pay be lower than the bottom of the salary 
range of the position in which the individual is reinstated or higher than the top 
of the salary range of the position in which the individual is reinstated. Any 
unused sick leave accrual shall be reinstated to the employee. Reinstated 
employees will return to accrual rates for sick and vacation leave time at the 
rate they were accruing when laid off. 
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e. If an individual refuses an offer of re-employment, that individual shall be 

removed from the re-employment list. 
    
 
ARTICLE 18 PROTECTIVE CLOTHING AND EQUIPMENT 
 

A. When it is determined by the Department Head that specific protective devices, 
wearing apparel, and other equipment necessary to protect an employee from injury or 
exposure is reasonable and prudent, the employer shall furnish such devices, apparel 
and/or equipment, which may include, but shall not be limited to, coveralls, safety 
footwear, safety glasses, high visibility gear, rain gear and/or winter gear.   Damaged 
equipment or apparel shall be turned in to the supervisor for replacement.  
 
The County agrees to pay up to a maximum of Two Hundred Fifty Dollars ($250.00) 
per fiscal year for replacement of safety footwear that is required by the County 
Comprehensive Safety Policy.  Reimbursement conditioned upon valid receipt 
following prior written approval by the County. 

 
B. On an annual basis, the Association may appoint one (1) delegate member from its 

ranks to serve on the County Safety Committee. 
 

C. An annual tool allowance of Four Hundred Fifty Dollars ($450.00) per fiscal year, shall 
be provided to all Fleet Services Technicians to replace or purchase tools necessary to 
perform assigned duties.  The Technician may, every quarter (3 months), turn in for 
approval and reimbursement receipts over Fifty Dollars ($50.00) for tools. Receipts 
turned in for approval and reimbursement in the last quarter must be received by the 
Comptroller’s Office no later than June 15 in order to qualify for the fiscal year Tool 
Allowance.  There is no minimum dollar amount required in the last quarter, but it is 
recommended that it be at least Twenty-Five Dollars ($25.00).  A Memorandum signed 
by the Department Manager shall be forwarded to the Comptroller’s Office with each 
employee’s receipt(s) requesting that the reimbursement be processed.   
 
 

ARTICLE 19 OVERTIME COMPENSATION 
 
This Article shall apply only to employees who are designated by the County as “non-exempt” 
employees under the Fair Labor Standards Act (FLSA). Employees who are “exempt” are not 
eligible to earn overtime.   
 

A. De minimis time: periods of six (6) minutes or less are not considered overtime when 
such work periods are not regularly recurring (29 CFR 785.47). 
 

B. Overtime for an employee working a five-day (5), forty-hour (40) week is defined as time 
worked in excess of one eight-hour (8) shift in any twenty-four (24) hour period, and time 
worked in excess of forty (40) hours in a seven (7) day workweek.   Vacation leave and 
worked/unworked holidays listed in Article 19 will be included as time worked.  Sick leave 
will not be included as time worked. 
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C. Overtime for an employee working a four-day (4), forty-hour (40) week is defined as time 
worked in excess of one ten-hour (10) shift in any twenty-four (24) hour period, and time 
worked in excess of forty (40) hours in a seven (7) day workweek.   Vacation leave and 
worked/unworked holidays listed in Article 19 will be included as time worked. Sick leave 
will not be included as time worked. 

 
D. Overtime for an employee working a twelve (12) hour shifts is defined as time worked in 

excess of one twelve-hour (12) shift in any twenty-four (24) hour period, and time worked 
in excess of forty (40) hours in a seven (7) day workweek.  In the event the employee 
works a 12/40+ schedule that includes one eight (8) hour shift pursuant to Article 12(D)(2), 
the definition of overtime shall also include time worked in excess of eight (8) hours on that 
shift.  Vacation leave and worked/unworked holidays listed in Article 19 will be included as 
time worked. Sick leave will not be included as time worked. 

 
E. Overtime shall be compensated at one and one half (1½) times the employee’s regular 

rate of pay. Alternatively, the employee may receive compensatory time off in lieu of 
overtime pay if the employee requests compensatory time off in writing at or before the 
time the overtime is worked. All compensatory time off shall accrue at the rate of one and 
one half (1½) hours compensatory time off earned  per one (1) hour of overtime worked.  
Compensatory time off shall be taken within ninety (90) calendar days of accrual, and if 
not, shall be compensated in cash.  

 
F. All overtime will be approved in advance, unless an emergency situation prevents prior 

approval.  The County reserves the right to require overtime as operationally necessary. 
 
G. By mutual agreement, a Department Head and an employee may establish a temporary 

work schedule which is exempt from the daily overtime provisions of paragraphs B, C, and 
D of this Article, subject to approval by the Association, which approval shall not be 
unreasonably withheld, but no such agreement shall violate federal wage and hour 
standards for hourly employees. 

 
H. When scheduling non-emergency overtime, the County will attempt to provide the affected 

employee(s) at least two (2) working days advanced written notice of such required work. 
 
I. When scheduling non-emergency overtime the County will attempt to equally distribute 

such overtime work among those qualified bargaining unit employees normally assigned 
such work. 

 
J. Departments will maintain lists of employees wishing to volunteer for overtime work. 

Where possible the County will call employees on the list to work overtime.  If there are no 
volunteers for overtime or if the nature of the overtime dictates, the County may order 
bargaining unit employees to work overtime without regard to the employee being on the 
list. 

 
K. In the event an employee transfers from one department to another within County, all 

accumulated overtime from the old department will be paid in the next succeeding pay 
period.   
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ARTICLE 20 VACATIONS 
 
A. Policy:  The parties hereby agree that annual vacations contribute to employee efficiency 

and therefore are a benefit to the County.  Consequently, employees should take 
vacations annually, rather than accrue large amounts of vacation leave.  To accomplish 
this goal the parties agree that employees in any event may not accumulate more than two 
hundred forty (240) hours as of the end of the pay period which includes December 31 in 
any year.  Vacation time accrued in excess of this provision shall be lost without 
compensation or, at the employee’s option, be donated to the Catastrophic Leave 
Account, except if the County requires an employee to work rather than utilize accrued 
vacation time (which would be lost because of such work), the employee shall be paid at 
regular base pay for all excess hours above two hundred 
forty (240) hours.  This maximum annual accrual of two hundred forty (240) hours is 
mandated by Nevada Revised Statute 245.210 Section 2. (a).   

 
B. Accrual of vacation leave (A month is defined as 173.33 hours worked): 
 

1. Regular employees working on a full time basis shall earn vacation leave at the rate of 
3.34 hours per month (40 hours per year) for the first year of continuous employment 
with the County, pro rata. 

 
2. After one (1) year of continuous employment with the County regular employees 

working on a full time basis shall earn vacation leave at the rate of ten (10) hours per 
month (120 hours per year), pro rata.  

 
3. Employees who have been employed by County for five (5) years or longer shall earn 

vacation leave at the rate of fourteen (14) hours per month (168 hours per year), pro 
rata. 

 
4. An employee is not entitled to take accumulated vacation leave until the employee has 

completed six (6) months of County service. 
 

5. All requests for vacation leave shall be made in advance and are subject to the 
approval of the department head or designee. No minimum or maximum limit shall be 
placed on the amount of vacation leave an employee may take; so long as the 
employee has accrued the hours and arrangements have been made in advance with 
the Department Head or designee. 

 
C. Payment for vacation leave: 
 

1. An employee who is separated from County employment is not entitled to be paid for 
accrued vacation leave unless the employee has completed the employee’s 
probationary period, and six (6) months of employment. 

 
2. Except as set forth in paragraph A. and sub-paragraph C.(1) preceding, upon 

separation from service an employee shall be paid a lump sum payment of unused 
vacation leave accrued through the last day worked. 

 
3. Upon death of a County employee the County shall pay to the employee’s estate a 
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lump sum payment for unused vacation leave, accrued through the last day worked. 
 
4. Payment for time accrued in lieu of vacation leave shall not be allowed except as 

provided for in paragraph A. and sub-paragraphs C.(1) and C.(2) immediately 
preceding. 

 
D.  NEVADA REVISED STATUTE 245.210 
 

If the pertinent parts of Nevada Revised Statutes (N.R.S.) 245.210 should be repealed 
and/or modified in the future, the parties agree to restore all or part of the deleted 
previously negotiated in good faith language stating that an employee may not 
accumulate  more than 280 hours or in the case of an employee having five (5) or more 
consecutive years of service, four hundred forty (440) hours as of January 1 of any 
year, effective on or after the effective date of the amendment to and in accordance 
with the N.R.S. 245 revisions. 

 
 
ARTICLE 21 HOLIDAYS/HOLIDAY COMPENSATION 
 
A. Holidays for the purpose of this Article shall be as follows: 

    
January 1 (New Years Day); 
Third Monday in January (Martin Luther King’s Birthday); 
Third Monday in February (President’s Day); 
Last Monday in May (Memorial Day); 
July 4 (Independence Day); 
First Monday in September (Labor Day); 
Last Friday in October (Nevada Day); 
November 11 (Veterans Day); 
Fourth Thursday in November (Thanksgiving Day); 
Fourth Friday in November (Day after Thanksgiving Day); 
December 25 (Christmas Day); and 
Any day that may be appointed by the President of the United States for public fast, 
thanksgiving, or as a legal holiday except for any Presidential appointment of the fourth 
Monday in October as Veterans Day. 
 

For employees scheduled to work Monday through Friday, holidays falling on a Saturday shall 
be observed on the preceding Friday, and holidays falling on a Sunday shall be observed on 
the following Monday. For employees scheduled to work a schedule other than Monday 
through Friday, the employee may choose to observe the holiday on the actual day on which it 
falls or, if the holiday falls on a weekend, on the day on which it is observed. 
 
B. On holidays, employees shall receive the following holiday pay at their base rate of pay 

irrespective of whether they actually work the holiday: 
 

1. For employees working a 5/40 schedule as defined in Article 12, eight (8) hours of 
holiday pay. 
 

2. For employees working a 4/40 schedule as defined in Article 12, ten (10) hours of 
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holiday pay. 
 

3. For employees working a 12/40+ schedule as defined in Article 12, twelve (12) 
hours of holiday pay. 

 
To be eligible for holiday pay, the employee must be in paid work or paid leave status on 
his/her regular scheduled workday before and after the holiday. 

 
C. Where practicable, employees working a 5/40 schedule or a 4/40 schedule shall receive 

the holiday off from work. These employees will receive, as applicable, eight (8) or ten (10) 
hours of holiday pay for the day under Paragraph B. If the employee is required to work 
the holiday, the employee shall receive additional compensation in accordance with 
Paragraph F below. 
 

D. If a holiday falls on a scheduled day off for an employee on a 4/40 or 12/40+ schedule, the 
employee shall receive, as applicable, ten (10) or twelve (12) hours of holiday pay for the 
day in accordance with Paragraph B. The employee may be also receive, at Lyon County’s 
sole discretion, a day off within same workweek. (E.g., If a holiday falls on a Friday, an 
employee who works a 4/40 schedule Monday through Thursday may receive one of those 
days off.)  Lyon County shall owe no compensation for such day off. 

 
E. In the event an employee is on vacation during part or all of a workweek in which one or 

more holidays occur, the employee may not use vacation leave to enter more than forty 
(40) hours of time for that workweek, inclusive of any holiday compensation pursuant to 
this Article.  

 
F. If an employee works on a holiday, the employee shall receive, in addition to the holiday 

pay provided in Paragraph B, compensation for all hours worked on the holiday at one and 
a half (1.5) times base rate of pay. If an employee works overtime on the holiday, the 
employee shall receive compensation a two and one half (2.5) times base rate of pay for 
the holiday overtime.    

 
 
ARTICLE 22 GROUP INSURANCE COVERAGE 
 
A. The County and the Association agree that the County will continue to pay one hundred 

percent (100%) of the cost of the employee’s health insurance through the County’s group 
policy.  

 
The County will continue to pay thirty percent (30%) of dependent health insurance 
premium up to a maximum of $300.00 per month per employee for employees who elect 
dependent health insurance coverage under the County plan.  The thirty percent (30%) up 
to $300.00 per month maximum may not be combined for employees married to another 
County employee.  This contract provision regarding the County paying thirty percent 
(30%) of dependent health insurance premium up to a maximum of $300.00 per month per 
employee expires and is of no further effect after June 30, 2024 without further action if the 
parties do not mutually agree in writing to continue this benefit in a successor Agreement 
on or before June 30, 2024. 
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B. To be eligible for group insurance, an employee must occupy a regular, budgeted position 
and qualify for benefits as described in the Lyon County Policy Manual.  

 
C. When an employee requests leave without pay and all accrued sick and vacation leave is 

exhausted, the employee shall be dropped from the insurance plan or have the option to 
continue the premiums at her/his own expense. 

 
D. The employee will pay the entire cost of dental, vision, and/or life insurance coverage for 

his/her spouse and/or dependent’s under the group insurance program. The employee’s 
cost of dental, vision and/or life insurance for his/her spouse and/or dependent’s shall be 
paid via automatic payroll deduction. 

 
E. The County agrees to deduct from the employee’s paycheck the elected coverage for the 

employee’s spouse and/or dependent’s in two (2) amounts on the first and second pay 
period of each calendar month. 

 
F. The County will institute a County-wide Insurance Committee comprised of representatives 

from all employee organizations and management.  The County Manager or designee 
shall chair the Committee.  The Committee shall meet periodically and provide input, 
dialogue, and consultation and be able to make recommendations on issues pertaining to 
insurance matters.  The County Commissioners shall retain decision making authority for 
all matters relating to group insurance that are not expressly covered by the Collective 
Bargaining Agreement. 

 
G. Group Life Insurance Coverage 
 

Employees may refer to the County Personnel Policy Manual for details on the program.  
The County retains the right to amend or eliminate County Policy and its life insurance 
program as appropriate. 
 

 
ARTICLE 23 SICK LEAVE AND FAMILY MEDICAL LEAVE 
 
A. Sick Leave: 

 
1. All Regular Full-time employees of the County shall be entitled to sick and disability 

leave with pay for one and one-fourth (1¼) working days for each month of service in 
the employ of the County, which may be accumulated from year to year up to a total 
accrual of one thousand two hundred fifty (1,250) hours. If more than one thousand two 
hundred and fifty (1,250) hours remain in the employee’s balance as of the end of the 
pay period which includes December 31st, the employee’s balance will be reduced to 
one thousand two hundred fifty (1,250) hours and the excess sick leave will be 
forfeited. Nothing herein shall preclude the employee, at his or her sole option, from 
donating such excess sick leave to the catastrophic leave bank in accordance with 
Article 25(A) prior to forfeiture.  

 
2. No sick leave shall be granted to an employee during the first six (6) months of 

employment, but such leave shall accrue from the start of employment and may be 
used after the completion of six (6) months of service. 
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3. Sick leave is for use in those situations in which the employee must be absent from 

work due to:  
 

(a) the employee’s illness, injury, or disability; 
 

(b) medical and or dental appointments for the employee, provided the employee   
makes a reasonable effort to schedule such appointments at times which have the 
least interference with the workday; 

 
(c)  the need to care for an individual who is dependent upon the employee                  

 for care and requires the presence of the employee at the home of the                  
 employee, or the home of the ill individual, or to provide transportation of                 
 the ill individual for medical and/or dental treatment; 

 
(d) exposure to contagious diseases and whose attendance is prevented by public 

health requirements, and/or is quarantined; 
 

(e)  any disability, including disability caused or contributed to by pregnancy,                 
 miscarriage, abortion, or childbirth; 

 
(f)  the death of a family member related by birth, adoption and/or through                  

 marriage, partner and/or an individual who was dependent upon the                  
 employee for care. 

 
4. An employee may decline to use any or part of the sick leave benefits normally payable 

to him/her while receiving benefits under Chapter 616 or 617 of N.R.S. During such 
period of time, the employee shall be considered on leave of absence without pay. 
 

5. In the event of sick leave lasting more than three (3) consecutive working days and/or 
in the event the County has a reasonable basis to request confirmation of the 
employee’s need to use sick leave, the County may require written confirmation from 
the employee’s licensed medical professional. 
 

6.  Any employee using twenty four (24) hours or less of sick leave during a calendar year 
shall be entitled to one (1) personal day off with pay to be used or lost within one (1) 
calendar year.  Scheduling the personal day off shall be in the same manner as 
scheduling vacation leave.  On the employee’s pay stub, the County will provide each 
employee notification of all sick leave hours. 

 
B. Family Medical Leave: As the County is a covered employer subject to the Family Medical 

Leave Act (FMLA), all eligible employees may exercise any and all applicable FMLA rights, 
including but not limited to the right to job-protected leave for an employee’s own serious 
health condition, the serious health condition of a family member, and new child bonding. 
Employee eligibility, rights, responsibilities, and requirements with respect to FMLA leave 
are set forth in County Policy 6.4. 
  

C. Sick Leave Payoff.  Upon Nevada PERS retirement from Lyon County, an employee shall 
be entitled to payment for unused sick leave in excess of two hundred forty (240) hours, 
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according to his/her number of years of Lyon County public service, calculated using the 
employee’s base hourly rate of pay as of the effective date of the Nevada PERS retirement 
as follows:   

 
1. For ten (10) years of service or more, but less than fifteen (15) years, not more 

than five thousand dollars ($5,000.00). 
 

2. For fifteen (15) years of service or more, but less than twenty (20) years, not 
more than six thousand dollars ($6,000.00). 

 
3. For twenty (20) years of service or more, but less twenty-five (25) years, not 

more than seven thousand dollars ($7,000.00). 
 

4. For twenty-five (25) years of service or more, not more than eight thousand 
dollars ($8,000.00). 

 
To be eligible for this benefit the employee must be approved for a Nevada PERS 
retirement, be in good standing with Lyon County and not subject to disciplinary discharge 
or resignation to avoid a disciplinary discharge.  The employee must repay any sick leave 
payoff received pursuant to this Article prior to the employee being eligible for re-
employment with Lyon County.   

 
 
ARTICLE 24 BEREAVEMENT LEAVE 
 
For each death of a family member within the second degree of consanguinity or affinity (see 
chart attached as Appendix E), an employee is entitled to a bereavement leave of absence of 
up to five (5) workdays with pay, chargeable to the employee’s sick leave balance. 
Bereavement leave shall be used on consecutive workdays; provided, however, that at Lyon 
County’s sole discretion it may authorize the use of bereavement leave on non-consecutive 
workdays for good cause shown.  
 
ARTICLE 25 MISCELLANEOUS LEAVE 
 
A. Catastrophic Leave 
 

1.  Establishing the Catastrophic Leave Account  
 

The Lyon County Manager will maintain a catastrophic leave account for 
employees. The leave available in the account will be exclusively from voluntary 
donations by employees.  
 
2. Donating to the Catastrophic Leave Account  

 
An employee may request, in writing, that a specified number of hours of his/her 
accrued vacation or sick leave be donated to the catastrophic leave account. All 
vacation or sick leave donated to the catastrophic leave account will be transferred 
at the rate of one (1) hour leave of leave in the account for every one (1) hour of 
leave donated. All donated leave will be placed in a general catastrophic leave 
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account; however, the donating employee may at the time of the donation request 
that the donated hours be allocated to a particular employee who has been 
approved for catastrophic leave in accordance with this Article 25(A).  All donations 
shall be subject to the following limitations: 

 
a. An employee may not donate sick leave to the catastrophic leave 

account if the employee’s sick leave balance after the donation would 
be less than six hundred (600) hours. 
  

b. If an employee choses to donate, the minimum number of hours an 
employee may donate in any one (1) calendar year is eight (8) hours 
vacation leave and twenty-four (24) hours sick leave.  

 
c. The maximum number of total hours an employee may donate in any 

one (1) calendar year is eighty (80) hours.  
 

d. All donations are irrevocable. Any hours of vacation or sick leave 
donated by any employee to the catastrophic leave account may not 
be returned or restored to that employee.  

 
3. Eligibility  
 
An employee is who is completely unable to work for a period of at least six (6) 
weeks because of a serious illness or injury may apply for catastrophic leave in 
accordance with this Article. Catastrophic leave may not be used when the subject 
of the catastrophe is anyone other than the employee (e.g., the employee’s family 
member). Catastrophic leave is limited to catastrophes which befall the employee. 
In addition, catastrophic leave is limited to situations where the employee has 
exhausted all paid time off and is not receiving any workers’ compensation or wage 
replacement benefits.  

 
4. Requesting Catastrophic Leave  

 
An employee who is eligible for catastrophic leave under Section 3 of this Article 
25(A) may request that a specified number of hours of leave be transferred from the 
catastrophic leave account to his/her account. The request must be submitted in 
writing to the Human Resources Department. The maximum number of hours that 
may be requested is three hundred twenty (320) hours per catastrophe. The 
request must include: (i) the employee's name, title and classification; and (ii) a 
statement from the employee’s attending provider substantiating the catastrophe 
and the period of incapacity resulting therefrom. The cost of all substantiating 
medical information submitted by the employee shall be borne by the employee. 

 
5. Approval and Transfer of Catastrophic Leave  

 
The County may approve the transfer of a specified number of hours of catastrophic 
leave, not to exceed three hundred twenty (320) hours, to any employee who 
satisfies all requirements for eligibility set forth in Section 3 of this Article 25(A). An 
employee who receives catastrophic leave is entitled to payment for each hour of 
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leave at the employee’s base rate of pay. An employee shall not receive any 
catastrophic leave until the employee has exhausted any and all of his/her own paid 
accruals (sick leave, vacation leave, compensatory time off, etc.). The County 
Manager or his/her designee shall have the final decision on the approval of 
catastrophic leave requests, and that decision is final and is not subject to the 
grievance procedure, judicial review, or review by the Board of County 
Commissioners.  

 
 

6. Review of Status of Catastrophe  
 
The County may periodically request any additional information from the employee 
reasonably needed to determine or confirm whether the catastrophe still exists. All 
such information, including additional physician statements, shall be provided at the 
expense of the employee. 

  
7. Cessation of Catastrophe or Employment  
 
If the County determines that the catastrophe no longer exists, i.e., if it determines 
that all requirements in Section 3 of this Article 25(A) are no longer satisfied, no 
further hours of catastrophic leave shall be used and any unused catastrophic leave 
shall be forfeited and returned to the catastrophic leave account. This determination 
is final and not subject to the grievance procedure, judicial review or review by the 
Board of County Commissioners. If the employee who is receiving catastrophic 
leave resigns or is terminated, no further hours of catastrophic leave shall be used 
and any unused catastrophic leave shall be forfeited and returned to the 
catastrophic leave account. Any catastrophic leave not otherwise used at the time 
the catastrophe ceases to exist or upon cessation of employment shall be forfeited 
and returned to the catastrophic leave account.  

 
B. Court Leave   

 
1. Any employee required to serve jury duty (including service on a Grand Jury) 

during the employee’s regularly-scheduled hours shall receive regular 
compensation as though actually working. The employee shall claim any fees to 
which the employee may be entitled by reason of the jury service and pay the 
same over, except for travel pay, to the County.  Time paid under this paragraph 
shall not be used in calculation of overtime. 

 
a. An employee serving jury duty on a scheduled day off shall not 

receive any compensation from the County, but the employee may 
retain all fees and/or remuneration received for the jury service. 
 

b. An employee who is not required to report for jury duty until the after 
the start of the employee’s normal work schedule or who is released 
from jury duty before the end of the employee’s work schedule shall, 
insofar as practicable, report to work for the hours which are not 
required for jury duty and related travel. 
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2. Any employee required by the County to appear as a witness in a proceeding in 
which the County is a party shall be paid regular compensation for the 
appearance, irrespective of whether the appearance occurs within the 
employee’s normal work schedule. The employee shall claim any witness fees 
to which the employee may be entitled by reason of such appearance and pay 
the same over, except for travel pay, to the County. Time paid under this 
paragraph shall count as time worked for the purpose of calculating overtime. 

 
a. The foregoing paragraph applies only to matters in which the 

employee serves as a witness on behalf of Lyon County. Employees 
shall not receive compensation for appearing as a witness in a matter 
in which the employee is a party or serves as a witness for a party 
who has commenced litigation against the County.  

 
C. Military Leave   
 
Any employee who is an active member of the Unites States Army Reserve, the United States 
Air Force Reserve, the United States Naval Reserve, the United States Marine Corps 
Reserve, the United States Coast Guard Reserve, the United States Public Health Service 
Reserve or the Nevada National Guard shall be relieved from his/her duties, upon request of 
his/her appointing authority, to serve under orders on training duty without loss of his/her 
regular compensation for a period not to exceed fifteen (15) working days in any one (1) 
calendar year.  Any such absence shall not be deducted from the employee’s accrued 
vacation leave. 
 
D. Leave Without Pay 
 
Leave without pay may be granted by the County, at its discretion, in accordance with its 
policies and applicable law, including but not limited to the Family Medical Leave Act and the 
Americans with Disabilities Act. 
 
 
ARTICLE 26 SERVICE CONNECTED DISABILITY 
 
A. In event an employee is absent due to a service-connected disability which has been 

approved by the workers’ compensation insurance carrier, self insurance and any other 
method for providing worker’s compensation insurance pursuant to N.R.S. Ch. 616/617, 
the employee may receive compensation as determined by the workers’ compensation 
insurance carrier, plus that amount from the County which would cause the total amount 
received by the employee from the workers’ compensation insurance carrier and County to 
equal the employee’s regular base take-home pay at the time disability occurred. 

 
1. To implement the foregoing, the employee shall deposit the lost-time benefit check 

from the workers’ compensation insurance carrier with the County Treasurer, or 
irrevocably assign the workers’ compensation insurance benefit to County by an 
instrument acceptable to the workers’ compensation insurance carrier, and County 
then shall pay employee’s regular base take-home pay during the disability. 

 
2. The use of accrued sick leave is deducted immediately from employee at the time of 
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his/her injury causing loss of work time.  Sick leave is reimbursed when the workers’ 
compensation insurance check is received by the Human Resources Office 
(approximate reimbursement is two-thirds (2/3) of sick leave credited back to leave 
bank for employee).  Payment is not received from the workers’ compensation 
insurance carrier until loss from work has exceeded five (5) working days.  If employee 
has no sick leave at time of injury, employee receives entire check from the workers’ 
compensation insurance carrier and no County check. 

 
3. When accrued sick leave has expired, if employee still is unable to work, employee 

may use accrued vacation leave as sick leave.  Once the employee’s accrued sick and 
vacation leave is exhausted, the employee shall receive no additional compensation 
from County. 

 
4. The Board of Lyon County Commissioners may in its sole discretion provide additional 

benefits to persons sustaining on-the-job injuries. 
 
 
ARTICLE 27 ASSIGNMENTS REQUIRING MOTOR VEHICLES 
 
Whenever it is required for an employee to use a motor vehicle in the performance of 
assigned duties, such vehicle shall be furnished or the employee shall be compensated for the 
use of said employee’s personal vehicle at the current rate set forth in the Lyon County 
Personnel Policy Manual, Article 8, TRAVEL EXPENSES, Section 8.2 Allowances, 8.2.1 
Mileage. 
 
 
ARTICLE 28 PERSONNEL FILES 
 
A. Each employee shall have the right, upon written request, to review the material in his/her 

own personnel file, in the Human Resources Office during normal working hours. 
 
B. A representative chosen by the employee may, at the employee’s request, accompany the 

employee in this review.  A representative of the Human Resources Office shall be 
present. An employee will, on written request to the County, receive copies of all materials 
in their personnel file. 

 
C. Materials within employees’ personnel files are confidential and shall be released only as 

prescribed under County Policy. 
 
D. Any records of discipline placed in an employee’s official personnel file which may be used 

for disciplinary matters shall not be admitted as evidence, unless the employee was 
informed of the information and given an opportunity to review it.  The employee shall sign 
and acknowledge that the information was disclosed.  If the employee refuses to sign and 
acknowledge that the information was disclosed, a notation of “refused to sign” may be 
noted in the employee’s signature block, dated, and initialed by the Department Head.  
The Department Head will provide to the employee prior to the end of the meeting, a copy 
of the document(s) with the above notation. Employee shall have the right to attach a 
statement rebutting information of an adverse nature. 

E. At the written request of the employee, all records of discipline will be removed from the 
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employee’s file after three (3) years have elapsed.  In any event, all adverse materials will 
be considered null and void after such three (3) year period with the following exceptions: 

 
1. If further disciplinary action concerning the same misconduct occurs within three (3) 

years from the initial disciplinary action, then there will be no requirement to remove 
the record of discipline.  If there is no further disciplinary action concerning the same 
misconduct within five (5) years from the last occurrence, at the written request of the 
employee all adverse materials will be removed from the employees file and 
considered null and void. 

 
2. This provision does not apply to workplace violence or sexual harassment, if the 

employee(s) have been found to be in violation of these items, or to disciplinary 
suspension, demotion or termination.  

 
F. Commendations shall be placed into the personnel file and a copy presented to the 

employee. 
 

G. A copy of all job applications submitted by an employee for other County employment, 
after he/she is hired by the County, are maintained in the County recruitment files in the 
County electronic application system, and can be retrieved upon request of the employee 
of the Human Resources Department. 

 
 
ARTICLE 29 GRIEVANCE PROCEDURE 
 
A. Definition: 
 

A grievance shall be defined as a dispute between an employee, a group of employees, or 
the Association, and the County which involves the violation of a provision or provisions of 
the Agreement. 
 

B. Time Limits: 
 

The parties agree that the time limitations defined in this Article of the Agreement shall be 
adhered to.  A violation of a prescribed time limitation of this Article of the Agreement by 
the Association will mean the grievance is forfeited by the Association.  A violation of a 
prescribed time limitation of this Article of the Agreement by the County may be 
considered by the arbitrator as to whether or not such failure has adversely impacted the 
Association’s ability to process the grievance.  The parties to this Agreement may grant an 
extension to the requesting party if said extension request is in written form and approved 
by the party receiving said request.  A request for extension shall include the length of 
extension being requested. 
 

C. Procedures for filing: 
 

All grievances will be processed in the following manner: 
 

Step 1. Within fifteen (15) working days of the event giving rise to a grievance or 
knowledge thereof, the grieved employee will reduce the grievance to written 
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form (see Appendix D) and present same to his/her Department Head for 
review. The grievance shall be signed by the grievant, the Grievance Committee 
Member, and/or the Association’s authorized business representative. The 
Department Head shall respond in writing within ten (10) working days of receipt 
of the grievance or set a grievance meeting if a meeting is requested by the 
employee or his/her representative at the time the grievance is filed, within ten 
(10) working days of receipt of the grievance.  The grievant may request and 
shall receive representation by a Grievance Committee Member or retained 
consultant at any meeting on the grievance convened by the Department Head. 
The Department Head shall render a written response to the grievance within 
ten (10) working days from receipt of the grievance or conclusion of the 
meeting, whichever is the later date.  Failure by the Department Head to 
respond within ten (10) working days will result in the grievance being 
considered denied and the grievance will automatically move to the next step of 
the grievance process.  

 
Step 2. Should the grievant be dissatisfied with the Step 1 formal response of the 

Department Head, the grievance shall be forwarded, in writing, within ten (10) 
working days of the Step 1 response to the County Manager by the Grievant, 
Grievance Committee Member or the Association’s business representative.  
The County Manager shall respond in writing to the grievance within ten (10) 
working days of the date said County Manager received the grievance or set a 
grievance meeting if a meeting is requested by the employee or his/her 
representative at the time the grievance is filed, within ten (10) working days of 
receipt of the grievance. 

 
                 Failure by the County Manager to respond within ten (10) working days will 

result in the grievance being considered denied and the grievance will 
automatically move to the next step of the grievance process. 

 
Step 3. Either party to the Agreement may request arbitration of an unresolved 

grievance.  The party requesting arbitration shall notify the other party in writing 
of such intent within ten (10) working days of receipt of the Step 2 written 
response.  The moving party shall request a list of seven (7) arbitrators from the 
Federal Mediation Conciliation Services (FMCS).  Upon receipt of said list, the 
parties shall alternately strike names until one name remains to serve as 
arbitrator.  The decision as to which party shall strike the first name from the list  

  shall be determined by lot.  In the event an employee pursues arbitration without 
the Association’s approval, the employee will assume the Association’s 
responsibility of the arbitration expenses and any and all of the costs of their 
representation, including, but not limited to, preparation, briefs, legal fees, etc. 

 
D. Arbitrators Authority: 
 

The decision of the arbitrator shall be final and binding.  The arbitrator shall not add to, 
subtract from, or modify any of the terms of this Agreement, or any supplementary 
Agreement.  The award of the arbitrator shall be based exclusively on the evidence 
presented at the hearing. 
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E. Expenses: 
 

The fees by the arbitrator shall be borne equally by the parties.  If the arbitrator orders a 
court reporter the reporter’s/transcript fees will be split equally by the parties, otherwise 
these fees shall be paid by the requesting party.  If the arbitrator does not order a 
transcript but one party desires a copy of a transcript, that party shall share equally in the 
reporter’s/transcript fees. 

 
F. Compliance: 
 

The parties agree to comply with the arbitrator’s decision within five (5) working days of 
receipt of said decision.  The arbitrator shall endeavor to render a discharge related 
decision within fifteen (15) calendar days of the hearing, all other decisions within thirty 
(30) days. 
 

G. For the purpose of this Article, a “working day” shall be defined as a day when the County 
Offices are normally opened for business. 

  
H. Association Training: 
 

The County agrees to allow a new Grievance Committee Member and/or new Board of 
Directors time to observe, for purposes of training, at any or all of the above grievance 
step(s)/process(es) in accordance with Article 7 Use of Time for Association Business.  
Each new Grievance Committee Member and/or Board of Director will be allowed to attend 
one (1) meeting at each step of the grievance process.     

 
 
ARTICLE 30 DISCIPLINARY AND DISCHARGE ACTION 
 
A. The County shall provide the affected employee with written notice prior to taking any  

disciplinary action, except where circumstances dictate the County taking immediate 
action to remove the employee from the workplace.  No employee, after having completed 
his/her initial probationary period, shall be discharged, suspended without pay or subjected 
to other disciplinary action without just cause.  The County will attempt to employ 
progressive discipline except in those cases when the seriousness of the offense or 
condition, as determined by the County, warrants immediate demotion, suspension, 
dismissal or other disciplinary measures. 

 
B. In all cases, written notice of any disciplinary action shall be served on the employee 

personally or by certified mail, return receipt, with a copy of the notice placed in the 
employee’s personnel file, and a copy delivered to the Association. 

 
C. The County agrees that no employee may be disciplined or discharged without just cause, 

except probationary employees who shall have no rights under this Article. 
 
D. The initial form of discipline shall be appropriate to the seriousness of the initial offense.  

Authorized discipline shall range from verbal informal warning and reprimand through and 
up to termination of employment from the County.  Forms of progressive discipline include, 
but are not limited to: 
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1. Verbal Warning and Reprimand: 
 

Whenever an employee’s performance falls below an acceptable level, the employee’s 
supervisor shall inform the employee promptly of the specific deficiency(ies).  If 
appropriate and justified following discussion, a reasonable period for improvement or 
correction may be allowed before initiating formal disciplinary action.  
 

2. Formal Warning and Reprimand: 
 
In situations where a verbal warning and/or reprimand has not resulted in correction of 
the specific deficiency(ies), or where more severe initial action is warranted, a written 
reprimand shall be given to the employee and a copy placed in the employee’s 
personnel file maintained by the County Human Resources Office. 
 

3. Suspension: 
 
If the formal warning and/or reprimand has not resulted in correction of the specific 
deficiency(ies), or where more severe initial action is warranted, an employee may be 
suspended without pay, for just cause.  An employee may be suspended without pay 
more than once. 
 

4. Termination: 
 

As a final disciplinary measure, when all other forms of progressive discipline have 
been proven ineffective, or where more severe initial action is warranted, an employee 
may be terminated for just cause. 

 
E. Written notice of proposed disciplinary actions shall be provided to employees and the 

written notice shall contain the following information: 
 

1. The type of disciplinary action proposed. 
2. The effective date of the action. 
3. The reason or cause of the action and all supporting information/documentation in 

which the proposed disciplinary action was based. 
4. The employee has the right to respond to the authority initially imposing the discipline 

(pre-disciplinary meeting). 
5. Specific Lyon County Employees’ Association Agreement Section(s) and/or Lyon 

County Personnel Policy Rule(s) allegedly violated. 
 
F. Notice shall be provided to the employee and the Association within five (5) working days 

before the disciplinary action is to be effective.  This five (5) working day notice will allow 
the employee adequate time to review the notice and request representation at the 
required pre-disciplinary meeting.  Where immediate disciplinary action has been  
imposed, such action will not become final until the written notice has been furnished to 
the employee and the Association.  Once the proposed disciplinary action has been 
imposed, the affected employee shall have the right to appeal such disciplinary action 
under the grievance procedure.  Such appeals may be filed directly at the step of the 
grievance procedure appropriate to the level of decision making. 
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Verbal Warning and Reprimand – An employee may write a rebuttal to be attached and 
placed in their personnel file(s), but no Pre-disciplinary Hearing or Grievance Procedure 
will occur. 
 
Formal Warning and Reprimand – An employee will have a Pre-disciplinary Hearing only.  
The employee may write a rebuttal to be attached and placed in their personnel file(s), but 
no Grievance Procedure will occur. 
 
All other levels of discipline will have a Pre-disciplinary Hearing and the ability to follow the 
Grievance Procedure. 

 
G. For the purpose of this Article, a “working day” shall be defined as a day when the County 

Offices are normally opened for business. 
 
H.  Association Training: The County agrees to allow a new Grievance Committee Member 

and/or new Board of Director time to observe, for purposes of training, at any or all of the 
above disciplinary step(s)/process(es) in accordance with Article 7 Use of Time for 
Association Business.  Each new Grievance Committee Member or Board of Director will 
be allowed to attend one (1) meeting at each step of the disciplinary process.  

 
I.  In the event an employee pursues arbitration without the Association’s approval, the 

employee will assume the Association’s responsibility of the arbitration expenses and any 
and all of the costs of their representation, including, but not limited to, preparation, briefs, 
legal fees, etc. 

 
 
ARTICLE 31 LICENSES AND CERTIFICATIONS 
 
The County will reimburse an employee the actual cost upon the employee obtaining a 
Commercial Driver’s License and renewal of a Commercial Driver’s License that is required by 
law, and/or is a condition of continued employment. 
 
The County will reimburse an employee the actual cost upon the employee obtaining a 
required Certification and renewal of such Certification that may be required by law, and/or is 
a condition of continued employment. 
 
 
ARTICLE 32 SAFETY 
 
Lyon County and its employees will abide by all applicable Federal and State Safety Rules 
and Regulations, and industry standards.  Alleged violations of this Article are not subject to 
the negotiated grievance procedure.  The Association may discuss any safety concerns with 
the County Manager and affected Department Head. 
 
 
ARTICLE 33 CONFLICTING AGREEMENTS 
 
A. This Agreement supersedes all personnel rules in effect by the county relating to those 



34 
 

subjects which conflict with the provisions of this Agreement.  Such Agreement does not 
preclude the County from formulating rules and guidelines which are consistent with the 
terms of this Agreement, or the provisions of the Nevada Revised Statutes, subject to the 
procedures of this Article. 

 
B. The Association agrees that this Agreement constitutes the full agreement between the 

parties.  The Association waives the right to raise new issues or matters not specifically 
covered in this Agreement during its term, except by mutual agreement. 

 
C. The Association recognizes that the County makes no guarantee that any past or existing 

practices, policies, rules, regulations, or working conditions will be continued in the future.  
The parties agree that the County retains the right to amend, discontinue, or implement 
new policies, practices, rules and regulations which are not in specific conflict with this 
Agreement. 

 
D. If the County amends the Lyon County Personnel Policy Manual which effects employees 

of this bargaining unit, the County will notify the Association, in writing, and meet and 
confer, but not negotiate, thirty (30) days prior to implementing the amendment. 

 
 
ARTICLE 34 SAVINGS CLAUSE 
 
In the event that any provision of this Agreement is or shall be rendered invalid by applicable 
legislation, or be declared invalid by any court or regulatory agency of competent jurisdiction, 
such action shall not invalidate the entire Agreement.  It is the express intention of the County 
and the Association that all other provisions not rendered invalid shall remain in full force and 
effect, and that the parties shall enter into negotiations to bring the invalid Section or Sections 
into compliance. 
 
 
ARTICLE 35 MISCELLANEOUS 
 
Upon receipt of a written request from the Association President or Treasurer, the County will 
provide a current list of all Association Members name and complete mailing address.  
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